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INTRODUCTION 

GuideStar is a database that is used to find in-depth information about nonprofit organizations, or to 
build targeted lists of those organizations. Profiles include contact information, 990 tax forms, and 
information about the organizations’ missions, programs, and finances. 

For further information call 651-265-5500 or email info@jjhill.org.  

 

 

GETTING STARTED 

Access the database through the Database Access page. Have a librarian log you in. 

 

LOOKING UP AN INDIVIDUAL NONPROFIT 

Type the name of the nonprofit you’re looking for into the search box in the center of the page. Click 
“Search.” A list of suggestions will come up. Click on the name of the nonprofit you were searching for. 
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NONPROFIT PROFILES 

Nonprofit profiles contain a lot of detail. At the top of each profile is the “Summary,” listing the mission, 
year of incorporation, name of the Executive Director, a link to the nonprofit’s 990 tax forms, and more. 
Following the summary is the “Programs” section, describing the nonprofit’s main programs. Next 
comes the “Financials” section, providing a wealth of financial data about the nonprofit’s operations. 
Finally, the “Operations” section lists key executives and board members and provides the number of 
employees. To save your report, hit the “PDF” button in the upper right.  

 

 

BUILDING LISTS OF NONPROFITS 

 Click on “Search” at the top of the home page. 
 Click on the “Geography” tab and select your criteria from the drop-down menus.  
 Click on the "Organization" tab and select your industries from "Cause Area" and "Sub-Cause 

Area" drop-down menus. 
 Click on the "Finances" tab and limit the search by income, expenses, and assets as needed. 
 Your search results will appear automatically in the center of the page. 

 

 

 

 

 

 

 



 

SAVING YOUR SEARCH RESULTS 

 The number of companies found in your search will display at the top of the search. 
 To view an individual company’s profile, click on that company’s name. 
 To save your list, click “Download All” in the upper right-hand corner, and “Download Now” in 

the pop-up box that will appear. This may take a couple of minutes. 
 Your search results will be saved as an Excel file, which you should save in a place where you’ll 

be able to access it later. If you plan to use a laptop provided by the library, bring a flash drive 
with you or plan to email yourself the search results. 

 

 
 
 
 
 
 
 

 

Questions?  

651-265-5500 / www.jjhill.org / info@jjhill.org 
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